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	1.  GENERAL 

a) Is the presentation in accordance with standard IAS draft?

b) Are all typed accounts in accordance with the firms approved layout/format?

c) Have all pages been cast including comparatives?

d) Read through the accounts and check the spelling, alignment and grammar?

e) Is the name used throughout consistent and as registered? 

Is the name correctly spelt

f) Is the accounting date shown correct throughout?

g) Do details on company information sheet agree with schedule “O” and “H”?

h) Do figures on directors’ report agree with financial statements?

i)  Is the information contained within the directors’ report consistent with the financial statements (e.g Dividends, share Capital issued)?

j) Is Directors’ retirement by rotation applicable?

k) Are notes to accounts correctly referenced to the income statement and balance sheet?

l) Is the wording on the Income Statement, note to the financial statement and statement of equity consistent e.g operating profit, profit for the year?

m) Are the dates correct for the period end, brought forward and carried forward (e.g property, plant and equipment note and statement of equity)?

2.  AUDIT REPORT 

a) Is the audit report in accordance with the firm’s approved format?

b) Do page numbers agree with the cover page?

c) The cash flow statement which has been prepared, does the audit report include this information?

d) Does the wording “profit” or “results” agree to page 5

e) Is the audit report correct (date, name, profit/loss cash flow)?

f) If applicable, is the going concern or insolvency qualification incorporated?

g) Are the page numbers in agreement with the financial statements?
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	3.    BALANCE AND INCOME STATEMENT

a) Does the total assets figure agree to the total equity and liabilities?

b) Do the figures on Balance Sheet agree with all relevant notes  on financial statements?

c) Does depreciation charge as shown on property, plant and equipment note agree with the figure on appendix, note 2 cash flow statement?

d) Do figures in the income statement agree to the relevant notes and to the appendix?

e) Does profit after tax as shown on the income statement agree with the amount shown on statement of changes in equity?

f) Are the comparatives identical to last years signed financial statements?

4.  STATEMENT OF CHANGES IN EQUITY

     For current and previous period:

a) Do opening balances for share capital, revaluation reserves and retained earnings agree to those shown in the previous period and to the balance sheet?

b) Do movements in the Share capital column agree to the Share Capital Note?

c) Do movements in the Revaluation Reserves Column agree to the movements shown in the Revaluation Reserves Note?

d) Does profit (Loss) shown in the Retained earnings Column agree to the amount on Income Statement?

e) Do closing balances for Share capital, Revaluation reserves and Retained earnings agree to the balance sheet and the respective notes?

5.  CASH FLOW STATEMENT 

a) Has the cash flow been prepared?

b) Has the reconciliation of the profit before tax and cash generated from operations been correctly done as shown in the note?

c) Do the figures on this page agree to the balance sheet figures and appendix (check if the figures have been worked out correctly)?

d) Is the wording on the cash flow statement correctly worded and brackets inserted where appropriate? 

e) Where the cash flow is prepared for the first time, check if the comparatives have been extracted correctly?

f) Do the additions for property, plant and equipment agree with note?

g) Do the figures on cash and cash equivalents agree with the relevant note to accounts?
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	6.   TAX COMPUTATION

a)  Does profit/loss figure agree with that shown on accounts?

b) Do the figures added back (e.g depreciation, donations etc) agree with that on the accounts?

c) Does wear and tear, industrial building and investment deduction allowance agree with the respective computation?

d) Do additions per wear and tear, industrial building and investment deduction computation agree with schedule of property, plant and equipment?

e) Are property plant and equipment additions correctly classified under wear and tear, investment deduction and industrial building allowance?

f) Have additions/disposals to class 25% (if applicable been correctly restricted)?

g) Does the tax charge on the income statement agree to the tax note?

h) Has deferred tax been provided if required?

i) Has loss brought forward (if applicable) been correctly reflected?
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