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	PRIVATE 

	Assertions addressed

(Refer to Section 12.3 of the Manual)
	W/P Ref
	Work completed initials and date
	Satisfactory


	1. STATUTORY BOOKS

· Prepare and obtain information for the permanent file
	C 
	P.01
	FT 19/4/07
	Yes

	· Ensure all statutory registers are up-to-date and all legal returns have been filed with appropriate authorities.
	C
	P.01
	FT 19/4/07
	Yes

	· Read minutes and copy (and reference) those relevant to the financial statement to identify issues important to the audit.
	O, C
	P.01
	FT 19/4/07
	Yes

	· Copy minutes of continuing importance to the background information file.
	O, C
	P.01
	FT 19/4/07
	Yes

	2. SHARE CAPITAL

· Check and verify there are any changes in share capital to the any of the following:

   
-
Prospectus

   
-
Return of allotment

   
-
Minutes

· Cash receipts

· Any other evidence.
	O


	P.01
	FT 19/4/07
	Yes

	· Agree authorised share capital to the company's Memorandum and Articles and subsequent special resolutions for changes.
	C
	P.01
	FT 19/4/07
	Yes

	· Agree the allotted share capital to the:

 -
General ledger

· Register of members or annual legal return.
	C


	P.01
	FT 19/4/07
	Yes

	· Verify directors’ shareholding with the register of directors' holdings.
	O, C
	P.01
	FT 19/4/07
	Yes

	· Confirm directors have obtained qualification shares, if specifically required under Articles of Association.
	O, C
	P.01
	FT 19/4/07
	Yes

	3. RESERVES
	
	
	
	

	· Confirm that appropriate reserves have been established where required by statute (for example, revaluation reserves or capital redemption reserves) and all movements on these accounts comply with statute and the company’s Memorandum and Articles of Association.
	C
	6.03/8
	FT

19/4/07
	Yes

	4. DIVIDENDS

· Verify minutes and check whether the directors have proposed any dividends.
	O, RO
	P.01
	FT

19/4/07
	Yes

	5. PRESENTATION AND DISCLOSURE
· Ensure that the disclosure of share capital and reserves in the draft financial statements complies with IAS 1 and the Companies Act.
	ORC, C, CU
	6.03/8

6.03/14
	FT

19/4/07
	Yes


P.03














