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	Assertions addressed

(Refer to Section 12.3 of the Manual)
	W/P Ref
	Work completed initials and date
	Satisfactory



	PLANNING CONSIDERATIONS

Refer to Forms 5.09, 5.10 and 5.11 on key controls identified, risks (including fraud risks) identified and the approach to assessed risk.

	1. LEAD SCHEDULE

· Obtain or prepare a lead schedule setting out the movement in the period for each category of trade and other payables.
	CU
	K.01


	MK 16/04/07
	Yes 

	· Obtain an ageing trade payables list and verify the accuracy of age analysis by comparing the analysis with dates on underlying invoices.
	VA,E
	K.04/2
	MK 16/04/07
	Yes 

	2. ACCOUNTING POLICIES

Confirm that the accounting policies applied to related party balances comply with IFRS, particularly 39.
	CU
	6.03/12
	MK 16/04/07
	Yes 

	3. TESTING OF CONTROLS

Test the key controls identified Forms 5.09, 5.10 and 5.11 and conclude on the effectiveness of their design and effectiveness of operation throughout the period. Identify the assertions for which they contribute significant assurance.
	
	U.02/2

K.04/2
	MK

16/04/07
	Yes



	· Obtain a list of creditors’ ledger balances and agree the list with the control account in the general ledger.
	C
	K.04/2
	MK
	16/04/07

	· Review the list for omissions of known major suppliers.
	C, E, VA
	K.04/1
	MK
	16/04/07

	· Check the additions of the list and the control account.
	E, C
	K.04/1
	MK
	16/04/07

	3.1. CREDITORS’ STATEMENT RECONCILIATIONS

· Select a sample of creditor balances and obtain reconciliations to the suppliers’ statements. Agree the respective balances on the reconciliation to:

· The supplier’s statement.

· The creditors’ ledger.

· Test reconciling items as follows:

· For invoices appearing on creditors’ statements but not in client’s books, check correctness of cut-off by verifying to receiving documents (GRNs).

· For payments made not reflected on the creditor’s statement, trace payment to list of outstanding cheques in the bank reconciliations.

· For invoices appearing in the client’s books but not in the creditor’s statement, check to receiving documents (GRNs) to ensure that goods were received before the cut-off date.

· For payments appearing in creditor’s statement but not in client’s books could indicate incorrect posting. Consider whether adjustments are required to the bank balances and creditors.


	E, C, RO

E, C, RO

E, RO

O, C, CO

E, A, RO, C


	K.04/2

K.04/2

K.04/2

K.04/2

K.04/2
	MK 16/04/07

MK 16/04/07

MK 16/04/07

MK 16/04/07

MK 16/04/07
	Yes

Yes 

Yes 

Yes

Yes  

	3.2. CREDITOR CIRCULARISATION

· Consider circularisation where:


-
Suppliers’ statements are unavailable;


-
Weaknesses in control systems exist;


-
There are a small number of major suppliers;


-
There are unusual creditors (such as material unusual loans); or

· Previous problems have been encountered.

· Include in the circularisation:


-
Suppliers with large balances at the year-end;


-
Suppliers with large balances at other times;

· Unusual balances; and

· A sample of other suppliers.
	E, C, RO
	K.05
	MK 16/04/07
	Yes

	· Review the replies and categorise:


-
Balance agreed;


-
Balance disagreed;


-
Confirmation refused; and


-
No reply.
	E, C, RO


	K.05
	MK 16/04/07
	Yes

	· If the balance is not agreed:


-
Ascertain and verify explanations; and


-
Acknowledge the creditor's reply.
	E, C ,RO
	K.05
	MK 16/04/07
	Yes

	3.3. FOREIGN CURRENCY TRADE PAYABLES
	
	
	
	

	· Consider independent confirmations using steps set out in 5.2 above.
	E, C
	K.05
	MK 16/04/07
	Yes

	· Ensure that cut-off is accurate, if not covered under “Inventory”. Generally, ownership passes as follows:

· Free on board basis (FOB) - when the goods leave the seller’s premises.
· Cost, insurance, freight (CIF) basis - when goods reach the purchaser.
	CO, RO
	U.02/3
	MK 16/04/07
	Yes

	· The valuation of trade accounts payable denominated in foreign currency should be verified. Ensure that the translation of these foreign currency payables have been done at appropriate year-end rates. The accuracy of the conversion to shillings on initial recognition must also be checked.
	VA
	K.04/3
	MK 16/04/07
	Yes

	· Ensure that foreign exchange difference has been calculated correctly and transferred to the profit and loss account.
	VA, CL
	K.04/3
	MK 16/04/07
	Yes 

	3.4. EMPLOYEE TAXES

· Check whether the accruals are correct.
	E, C, A
	K.02
	MK 16/04/07
	Yes 

	· Verify the liability with underlying records, checking that the creditor relates to specific deductions not yet paid.
	E, C, RO
	K.02
	MK 16/04/07
	Yes 

	· Verify the reconciliation of the employee tax control accounts and examine reconciling items to ensure correct treatment.
	VA
	K.02
	MK 16/04/07
	Yes 

	3.5. VAT

· Compare VAT returns with the VAT control account and obtain explanations for discrepancies.
	E, C, RO, A
	H.02/1
	MK 16/04/07
	Yes 

	· Trace payments to / repayments from the tax authorities, from the general ledger or cashbook to the VAT returns.
	E, C, RO
	H.02/1
	MK 16/04/07
	Yes 

	· Check the amounts shown as payable or receivable at the year-end have been paid or received, since the year-end.
	CO
	H.02/1
	MK 16/04/07
	Yes 

	3.6. ACCRUALS

· Confirm the accruals in the accounts with supporting documentation.
	E, VA, RO
	K.02
	MK 16/04/07
	Yes 

	· Review if provision for outstanding leave has been made in accordance with IAS 19
	E, C, RO
	K.04/5
	MK 16/04/07
	Yes 

	· Ensure round sum / estimated accruals are reasonable.
	VA
	K.02
	MK 16/04/07
	Yes 

	· Examine post year-end cash payments and invoices to see if any further amounts should be accrued.
	C, RO, VA
	K.02
	MK 16/04/07
	Yes 

	3.7. DEFERRED INCOME

· Consider whether any income recognised this year should be deferred particularly in accordance with IAS 18.
	O, C, CO
	K.04/4
	MK 16/04/07
	Yes 

	3.8. OTHER CREDITORS

· Consider whether there are any liabilities that have not been accrued, and confirm the details.
	E, C
	K.02
	MK 16/04/07
	Yes 

	4. SCRUTINY
· Scrutinise the records of purchases and general ledger and sub-ledgers for unusual items or balances including debit balances, round sum accounts.
	E, RO, C
	K.04/4
	MK 16/04/07
	Yes 

	5. PRESENTATION AND DISCLOSURE
· Ensure that disclosure of trade and other payables in the draft financial statements complies with IFRS, particularly IAS 39 and IFRS 7.
	CU, AV
	6.03/16
	MK 16/04/07
	Yes 
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