Current Audit File Index

Client: Model File Limited

Period ended: 31st December 2006


OBJECTIVE: THE FILE SHOULD CONTAIN IN A LOGICAL MANNER THE EVIDENCE TO SUPPORT THE OPINION ON THE FINANCIAL STATEMENTS

DELETE SECTIONS NOT APPLICABLE

1. 
Financial Statements and Reports - Final

1.01
Signed financial statements
1.02
Management letter with client comments

1.03 
Signed letter of representation

2.
Financial Statements and Reports
2.01
Financial statements

2.02
Draft management letter

2.03
Draft letter of representation

2.04
Other information to be issued with financial statements checklist

3.
Audit Completion and Review
3.01
Overall audit conclusion

3.02
Calling over checklist

3.03 
Partner’s review notes

3.04 
Partner’s review checklist

3.05
Discussions with engagement team and de-briefing notes 

3.06
Consultations and conclusions

3.07 
Engagement quality control review notes

3.08 
Engagement quality control review checklist

3.09
Matters for partner’s attention 

3.10
Matters for manager’s / senior’s attention

3.11
Manager’s / senior’s review notes

3.12
Client meeting agenda / notes

3.13 
Summary of outstanding issues

3.14
Summary of unadjusted errors

3.15
Points carried forward to subsequent audit

4.
Checklists
4.01
Subsequent events review programme

4.02 
Going concern review programme

4.03
Companies Act checklist

4.04
International Financial Reporting Standards checklist

4.05
Other checklists
5.
Planning and Control

5.01
Audit planning checklist 

5.02
Overall audit strategy and plan

5.03
Client acceptance / continuation questionnaires
5.04
Time budgets

5.05
Materiality 

5.06
Analytical review

5.07
Analytical review working papers

5.08
Understanding the entity’s business

5.09
Understanding the entity and its internal control

5.10
Risk assessment and approach to assessed risk

5.11
Assessment of fraud risk

5.12
Systems notes

5.13
Points brought forward from previous audit

5.14
Previous year’s management letter

5.15
Previous year’s approved financial statements

5.16
Permanent audit file review checklist

6.
Trial Balance and Adjustments 
6.01 Trial balance 

6.02 Trial balance audit programme

6.03 Client’s draft accounts

6.04 Adjusting journal entries

A.
Intangible Assets

A.01
Lead schedule

A.02 
Audit programme

A.03
Working papers

B.
Property, Plant and Equipment

B.01
Lead schedule

B.02
Audit programme

B.03 
Working papers

B.04
Test of controls

C.
Investment Property

C.01
Lead schedule

C.02 
Audit programme

C.03
Working papers

C.04
Test of controls

D.
Investments in Subsidiaries and Associates

D.01
Lead schedule

D.02
Audit programme

D.03 
Working papers

D.04
Consolidation adjustments 

E.
Other Financial Assets

E.01
Lead schedule 

E.02
Audit programme

E.03 
Working papers

F.04
Test of controls
F.
Inventories

F.01
Lead schedule

F.02 
Audit programme 

F.03 
Working papers

F.04
Stock attendance 

F.05
Test of controls

G.
Biological Assets

G.01
Lead schedule

G.02
Audit programme

G.03
Working papers

G.04
Attendance at year-end count

G.05
Test of controls

H.
Trade and Other Receivables 

H.01
Lead schedule - trade receivables 

H.02 
Lead schedule - other receivables  

H.03
Audit programme

H.04 
Working papers

H.05 
Circularisation

H.06
Test of controls

I.
Cash and Bank Balances 

I.01
Lead schedule 

I.02
Audit programme

I.03
Working papers

I.04
Bank circularisation and cash certificates

I.05
Test of controls

J.
Related Party Disclosures

J.01
Lead schedule 

J.02
Audit programme

J.03 
Working papers

J.04
Test of controls

J.05
Circularisation

K.
Trade and Other Payables

K.01
Lead schedule - trade payables 

K.02 
Lead schedule - other payables and accruals

K.03
Audit programme

K.04 
Working papers

K.05
Circularisation

K.06
Test of controls

L.
Borrowings

L.01
Lead schedule - loans  

L.02 
Lead schedule - finance leases

L.03
Lead schedule - overdraft 

L.04
Audit programme

L.05 
Working papers

L.06
Test of controls

M.
Provisions for Liabilities and Charges

M.01
Lead schedule

M.02
Audit programme

M.03
Working papers

M.04
Test of controls

N. 
Current Tax

N.01
Tax computation

N.02
Proof of tax 

N.03
Tax account


N.04
Audit programme

N.05
Working papers

O.
Deferred Tax

O.01
Deferred tax computation

O.02
Audit programme

O.03
Working papers

P.
Capital and Reserves

P.01
Lead schedule - share capital 

P.02
Lead schedule - reserves 

P.03
Audit programme

P.04
Working papers

P.05
Copy of board minutes 

P.06
Copy of shareholders’ minutes 

Q.
Commitments and Contingencies

Q.01
Lead schedule - operating leases 

Q.02 
Lead schedule - capital commitments

Q.03 
Lead schedule - contingencies
Q.04
Audit programme

Q.05 
Working papers

Q.06
Test of controls

Q.07
Lawyer’s replies

R.
Directors’ Emoluments and Transactions

R.01
Lead schedule - directors’/shareholders’ loan

R.02
Lead schedule - directors’ emoluments

R.03
Audit programme

R.04
Working papers

S.
Cash Flow Statement

S.01
Lead schedule

S.02
Audit programme

T.
Income

T.01
Lead schedule - turnover 

T.02
Lead schedule - other income 

T.03
Audit programme

T.04
Gross profit analysis

T.05
Working papers

T.06
Test of controls 

U.
Expenditure

U.01
Lead schedule - cost of sales 

U.02
Working papers - cost of sales

U.03
Lead schedule - direct costs

U.04
Working papers - direct costs

U.05
Lead schedule - employment expenses

U.06
Working papers - employment expenses

U.07
Lead schedule - administrative expenses

U.08
Working papers - administrative expenses

U.09
Lead schedule - establishment expenses

U.10
Working papers - establishment expenses

U.11
Lead schedule - selling and distribution expenses

U.12
Working papers - selling and distribution expenses

U.13
Lead schedule - finance costs

U.14
Working papers - finance costs

U.15
Audit programme

U.16
Test of controls
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