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	Assertions addressed

(Refer to Section 12.3 of the Manual)
	W/P REF
	Work completed initials and date
	Satisfactory


	PLANNING CONSIDERATIONS

Refer to Forms 5.09, 5.10 and 5.11 on key controls identified, risks (including fraud risks) identified and the approach to assessed risk.

	1. LEAD SCHEDULE

Obtain or prepare a lead schedule setting out the summary of income as reported in the financial statements.
	CU
	T.01
	MK 18/04/07
	Yes 

	2. ACCOUNTING POLICIES

Confirm that the accounting policies applied to income comply with IFRS, in particular IAS 18.
	CU,AC,O


	6.03/10
	MK 18/04/07
	Yes 

	3. TESTING OF CONTROLS

Test the key controls identified on Forms 5.09, 5.10 and 5.11 and conclude on the effectiveness of their design and effectiveness of operation throughout the period. Identify the assertions for which they contribute significant assurance.
	O,C,A
	T.05/3
	MK

18/04/07
	Yes 

	4. SUBSTANTIVE PROCEDURES

Based on the above, and on our understanding of the entity and its accounting systems, tailor the substantive audit tests below to provide sufficient assurance to enable us to conclude on the validity of each of the assertions.

4.1. SALES

· Verify that entries in the initial records (customer order / dispatch records) can be traced to the general ledger and enquire into any missing numbers.
	O, C
	T.05/3
	MK 17/04/07
	Yes 

	· Verify the serial number of documents to ensure completeness.
	C
	T.05/3
	MK 17/04/07
	Yes 

	· Check pricing calculations and additions of invoices.
	A
	N/A
	MK 17/04/07
	This are system generated

	· Check that debits in the sales account can be traced to claims by customers for credit notes, noting any delays in processing.
	O
	T.05/6
	MK

17/04/07 
	Yes 

	· Test computation of VAT, if applicable.
	A
	T.05/3
	MK

17/04/07 
	Yes 

	· Compare sales as reflected in the ledger and the VAT returns and investigate any differences.
	C
	T.05/5
	MK

17/04/07 
	Yes

	· Verify any credits in the sales account for first few days of the next accounting period, with evidence of dispatch or performance, to identify whether sales are recorded in the correct period.


	CO
	T.05/2
	MK

17/04/07 
	Yes 

	· Verify that dispatches or services in the last few days of the period, recorded in the initial records, are recorded as sales, if not already tested under “Inventory”.
	CO
	T.05/2
	MK

17/04/07 
	Yes 

	· Check any debits in the sales account in the last few days of the period, to supporting documentation, to ensure the amounts are recorded in the correct accounting period.
	CO
	T.05/6
	MK

17/04/07 
	Yes 

	· Check any debits in the sales account in the first few days of the next accounting period, to supporting documentation, to ensure the amounts are recorded in the correct accounting period.
	CO
	T.05/6
	MK

17/04/07 
	Yes 

	· Review the sales ledger account around the year-end for unusual items.
	O, C, A, CO, CL
	T.05/6
	MK

17/04/07 
	Yes 

	4.2. INTEREST INCOME

· Obtain a list of interest received.
	C
	T.05/4
	MK 17/04/07
	Yes 

	· Vouch a sample of receipts to supporting documents, e.g.: 

· Bank statements

· Loan agreements

· Bank certificates.
	C, O
	T.05/4
	MK 17/04/07
	Yes 

	4.3. PROFIT ON DISPOSAL OF PROPERTY, PLANT AND EQUIPMENT

· Agree profit on disposal of property, plant and equipment to work done on disposals under property, plant and equipment.
	VA, C
	T.02
	MK 17/04/07
	Yes 

	4.4. OTHER INCOME

· Calculate the percentage increase or decrease in individual items of other income and obtain explanation for significant unusual fluctuations.
	C
	T.02
	MK 17/04/07
	Yes 

	5. PRESENTATION AND DISCLOSURE

· Ensure that disclosure of income in the draft financial statements complies with IFRS, particularly IAS 18.
	C, O, CU
	6.03/6
	MK 17/04/07
	Yes 
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