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	PRIVATE 

	Assertions addressed

(Refer to Section 12.3 of the Manual)
	W/P Ref
	Work completed initials and date
	Satisfactory


	PLANNING CONSIDERATIONS

Refer to Forms 5.09, 5.10 and 5.11 on key controls identified, risks (including fraud risks) identified and the approach to assessed risk.

	1. LEAD SCHEDULE

Obtain or prepare a lead schedule setting out the movement in the period for each category of cash and bank balance.
	CU
	I.01
	MK 16/04/07
	Yes 

	2. ACCOUNTING POLICIES

Confirm that the accounting policies applied to cash and bank balances comply with IFRS, particularly IAS 7, and 39.
	CU
	6.03.12
	MK 16/04/07
	Yes 

	3. SUBSTANTIVE PROCEDURES

Based on the above, and on our understanding of the entity and its accounting systems, tailor the substantive audit tests below to provide sufficient assurance to enable us to conclude on the validity of each of the assertions.
3.1. BANK RECONCILIATIONS
· For each bank account check the balance on the bank reconciliation to the:


-
Cashbook;


-
General ledger;


-
Bank statements; and


-
Bank confirmations.
	E, C, RO
	I.03/1
	MK 16/04/07
	Yes 

	· Check additions of the cashbook and reconciliations.
	C
	I.03/1
	MK

16/04/07
	Yes 

	· Trace uncleared items on the reconciliation to bank statements and confirm uncleared bankings to bank paying-in records.
	E, RO
	I.03/1
	MK

16/04/07
	Yes 

	· Consider the need for further adjustments for:


-
Cheques dishonoured after the year-end; and


-
Long outstanding cheques.
	E, C, VA, CO
	I.03/1
	MK

16/04/07
	Yes 

	3.2. BANK MANDATES AND SPECIAL INSTRUCTIONS

· Identify whether any accounts are secured on the assets of the company.
	RO, CU
	I.03/1
	MK

16/04/07
	Yes 

	· Review minutes and other documentation for evidence of restrictions on availability and use of bank balances (including foreign accounts and balances held overseas).
	RO
	I.03/1
	MK

16/04/07
	Yes 

	3.3. BANK CONFIRMATIONS

· Ensure that all confirmations are received and all questions have been answered in full.
	E, C, RO
	I.04/2

I.04/3
	MK

16/04/07
	Yes

	3.4. FOREIGN BANK ACCOUNTS

· Confirm the correct rate of exchange has been used.
	VA
	I.03/1
	MK

16/04/07
	Yes 

	· Consider whether there are any restrictions on movements of funds.
	RO, CU
	
	
	

	3.5. BANK RECEIPTS
· Select items entered in the initial cash received records and agree entries to the:


-
Cash book;


-
Paying in records;


-
Supporting documentation; and


-
Sales / general ledger.
	C, A
	I.03/5


	MK 16/04/07
	Yes 

	· List all cheques received, not yet banked and confirm: 


-
They are currently dated (not pre or post-dated); and


-
They are all crossed and payable to the company.
	E, RO
	I.03/1
	MK 16/04/07
	 Yes 

	3.6. BANK PAYMENTS
· Select items entered in the cash book and agree to:


-
Purchase / general ledger; and


-
Suppliers’ invoices / statements or other documentary evidence.
	C
	I.03/4
	MK 16/04/07
	Yes 

	· Check the sequence of cheque numbers and enquire into missing numbers.
	C
	I.03/4
	MK

16/04/07
	Yes 

	3.7. CASH

· Obtain certificates from holders of cash floats.
	C, E, RO
	I.04/2
	MK

16/04/07
	Yes 

	4. SCRUTINY
· Verify large / unusual items in cash books / paying in records. Consider in particular:


-
Contra items;


-
Cashed cheques; and


-
Non-standard transactions.
	E, RO, C, VA
	I.03/4
	MK 16/04/07
	Yes 

	· Scrutinise bank confirmations, cashbooks, board minutes or bank statements for accounts opened which the client has not disclosed.
	E
	I.04/2

I.04/3
	MK 16/04/07
	Yes 

	5. PRESENTATION AND DISCLOSURE
· Ensure that disclosure of cash and bank balances in the draft financial statements complies with IFRS, particularly IAS 7, 32 and IFRS 7.
	CU
	6.03/9


	MK

16/04/07
	Yes 
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