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	Assertions addressed

(Refer to Section 12.3 of the Manual)
	W/P Ref
	Work completed initials and date
	Satisfactory


	PLANNING CONSIDERATIONS

Refer to Forms 5.09, 5.10 and 5.11 on key controls identified, risks (including fraud risks) identified and the approach to assessed risk.

	1. LEAD SCHEDULE

Obtain or prepare a lead schedule setting out the movement in the period for each category of related party balances.
	CU
	J.01
	MK 18/04/07
	Yes 

	2. ACCOUNTING POLICIES

Confirm that the accounting policies applied to related party balances comply with IFRS, particularly IAS 24.
	CU
	6.03/16
	MK 18/04/07
	Yes 

	3. SUBSTANTIVE PROCEDURES

3.1. IDENTIFICATION

· Identify all related parties. (Related parties are defined in IAS 24 ‘Related Party Disclosures’). The following procedures can be adopted to identify related parties:

· Review the entity’s procedures for identification of related parties; 

· Review minutes of the meetings of shareholders and those charged with governance and other relevant statutory records such as the register of directors’ interests; and
· Inquire as to the affiliation of those charged with governance and officers with other entities
· Review shareholder records to determine the names of principal shareholders or, if appropriate, obtain a listing of principal shareholders from the share register;


	E
	J.03/5
J.03/5
J.03/5
P.01


	MK 18/04/07
	Yes 

	· Identify transactions with related parties through the following procedures:

· Performing detailed tests of transactions. 

· Performing detailed tests of balances.
· Reviewing accounting records for large or unusual transactions or balances, paying particular attention to transactions recognised at or near the end of the reporting period.
	C
	J.03/1
J.03/2

J.03/3

J.01

J.03/3

J.03/1

J.03/2

J.03/3
	MK 18/04/07
	Yes 

	3.2. PRICING AND VOLUME

· Confirm the pricing policy for transfers of goods does not conflict with tax and other legislation in either the sending or receiving country and identify transaction not at arms length.
	VA
	J.03/1 J.03/2


	MK 18/04/07
	Yes 

	· Verify if all applicable taxes (VAT, withholding tax) have has been charged and include any exceptions in the summary of adjusted / unadjusted errors.
	C, E
	J.03/1
	MK 18/04/07
	Yes 

	· Review related party transactions during the year for large or unusual items. (This will reveal transactions, which may have implications, or may affect the rights of minority shareholders in the company).
	C, VA
	J.03/1
J.03/2

J.03/3
	MK 18/04/07
	Yes 

	· Verify the volumes of related party transactions including key management compensation, trading volumes, management fees and interest paid / received from related parties.
	O, C, A, VA
	J.03/3 J.03/4
	MK 18/04/07
	Yes 

	3.3. BALANCE SHEET

· Check the extraction of period end related party balances from the accounting records.
	C
	J.01

J.03/3
	MK 18/04/07
	Yes 

	· Check whether there are any related party balances in other accounts (for example in accruals, sundry debtors or work in progress).
	E, C
	J.01
	MK 18/04/07
	Yes 

	· Check the balances with written and dated confirmations from related parties ensuring all reconciling items are valid and have been properly dealt with. Note exceptions in the schedule of adjusted / unadjusted errors.
	E, RO
	J.01

J.05/1-4
	MK 18/04/07
	Yes 

	· Ensure any provisions made against related party receivables are disclosed.
	VA
	J.01
	MK 18/04/07
	Yes 

	4. SCRUTINY
· Scrutinise the ledger accounts for unusual transactions / balances including transactions not carried out on a usual commercial basis and investigate whether these are with related parties.
	E, RO, C, VA
	J.03/3 
	MK 18/04/07
	Yes 

	5. PRESENTATION AND DISCLOSURE
· Ensure that disclosure of related party balances in the draft financial statements complies with IFRS, particularly IAS 24.
	O, C, CU, AV
	6.03/16
	MK 18/04/07
	Yes 
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